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Health Plan will continue if hours 30 or more.
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Three SEPARATE policies to keep track….  See policies for ALL specifics.

For example:

RIF Priority requires 24 months of continuous state service as permanent 

employee.

Severance pay requires at least 6 months of continuous state service as a 

permanent trainee.

State Health Plan requires at least 12 months of continuous state service as a 

permanent employee.
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DO NOT ENTER A RIF’D EMPOYEE INTO SYSTEM AS A TEMP – You will 

cancel out the RIF action!
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How is the IT 41 handled if a RIF takes a job that satisfies their RIF rights?

In the BEACON system, the IT 41 will come up as part of the 

action completed by those hiring the RIF. They should copy the 41 and 

remove the datetype 06 on the NEW IT 41. The datetype 06 should remain on 

the previous IT 41.

If hiring in State Government but outside of BEACON, the 

agency with access to employee should copy the IT 41 and remove the 

datetype 06 from the new IT 41.

This should be maintained in addition to adding to the OSP spreadsheet –

BEACON is system of record.  Must be entered for future BI reporting 

purposes.
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BEFORE entering a Discontinued Service Retirement into the system, be sure to include 

agency payroll, OSP, and Retirement in your discussions.  The current contact at the Retirement 

system per Stephanie Beard at the Treasurer’s Office, is Diane Whaley – 508-5156. 
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When using the Separation action, you are truly cutting the cord.  The employee will not receive any additional pay or benefits other than regular 

separation payouts of leave.

Be sure to do a Separation/Cancel Separation Pay Continuation on all RIF 

Separation Pay Continuation actions.

What action is done by whom if a RIF employee who currently has a 

Separation Pay Continuation action in the system is hired by a Non BEACON 

state agency?

The agency that has access to the employee, usually the agency that reduced 

the employee will complete a Separation/Cancel Separation Pay Continuation.

A few words about “career status”  6 mos trainee vs 12 months vs 24 

months….
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Severance must be approved by OSBM before it is paid.  

Agency HR sends to OSP who forwards on to OSBM for approval.

Agency HR then notifies Agency Payroll to pay a specific amount as approved 

by OSBM.
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